SAMPLE SUMMARY TABLE OF RELEVANT ASSIGNMENT


Summary of relevant past projects / assignments:
	No.
	Period
	Assignment Name
	Amount, $
	Country
	Client

	Criterion # 1: … [criterion’s text from REOI / Notice]

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	…
	
	
	
	
	

	10
	
	
	
	
	

	Criterion # 2: … [criterion’s text from REOI / Notice]

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	…
	
	
	
	
	

	10
	
	
	
	
	

	Criterion # 3: … [criterion’s text from REOI / Notice]

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	…
	
	
	
	
	

	10
	
	
	
	
	






SAMPLE TEMPLATE FOR PROJECT / ASSIGNMENT DATASHEET
Criterion # 1: … [criterion’s text from REOI / Notice]

Reference # 1 of … [specify the Firm for which this reference is included]
	Project name:  

	Country: 
Location within country: 

	Assignment name:

	Contract Dates: [e.g., 3/2017 – 8/2019]

	Client / Employer: 
Address:
	Contact person of the Client / Employer: 

	Name of Lead Consultant: 

	Source of Financing: [e.g., WB, ADB etc.]

	Associated Consultants: [e.g., JV members or Subconsultants] 

	Contract Amount in USD equivalent:

	Total number of person-months under the Contract:

	Share of the associated Consultants in USD or %

	Name of key staff involved and functions performed:

	Nº of professional person-months provided by your company:

	Narrative brief description of project:

	Description of Actual Services provided:



Attachment: Contract Completion Certificate.



Note: The Consultants are free to use their own template for the project / assignment datasheet, but absence of any of the above information may reflect on the scores and shall be under full responsibility of the Consultants. 
